RESOLUTION 2023-036

RESOLUTION AMENDING THE CITY’S CLASSIFICATION PLAN FOR FY 2022-23 BY (1) CREATING A NEW DIVISION MANAGER CLASSIFICATION OF ENVIRONMENTAL PROGRAMS MANAGER AND ADDING ONE FULL-TIME POSITION; (2) ADDING ONE FULL-TIME ENGINEERING AIDE POSITION; (3) REALLOCATING THE EXECUTIVE ASSISTANT TO THE CITY MANAGER TO A MANAGEMENT ANALYST; AND (4) CREATING A NEW CLASSIFICATION OF PARALEGAL II AND RECLASSIFYING THE CURRENT PARALEGAL I

	WHEREAS, this is not a project as defined by CEQA; and

	WHEREAS, section 2.03 of the City of San Pablo’s Personnel Rules adopted by Resolution 2014-031, authorizes the City Manager to prepare and make revisions to a Classification Plan ( “the Plan”) which includes an Employee Allocation List, Salary Range Schedules and Class Specifications; and

WHEREAS, the Plan delineates procedures and schedules for future updates to ensure appropriate staffing levels are maintained and that salaries remain competitive in relation to the surrounding labor market and in line with the City Council’s approved budget; and

WHEREAS, the City has determined that due to operational necessity following existing vacancies in the City Manager’s Office and Public Works Department, and due to increased Federal and State environmental regulatory requirements and increased workload in the City Attorney’s Office, a proposed Plan Amendment is critically needed to meet current City operations and service delivery for the FY 2022-23 period; and 

[bookmark: _Hlk129185695]WHEREAS, CMO/HR staff conducted a review of comparable East Bay/Contra Costa agencies and organizations with comparable classifications, job descriptions, and salary schedules for the proposed, new Environmental Program Manager and new Paralegal II classifications, and determined that these classifications are comparable findings; and  

WHEREAS, the following changes are proposed in order to meet increased State-mandated environmental regulatory requirements and workload demands in the City Attorney’s Office, City Manager’s Office and Public Works Departments, as follows:
· Create a new Environmental Programs Manager classification and add one full-time position;
· Add a full-time Engineering Aide;
· Reallocate the vacant Executive Assistant to the City Manager position to a Management Analyst position;
· Create a new Paralegal II classification and reclassify the current Paralegal I.



WHEREAS, all funding for the proposed FY 2022-23 Plan Amendment will be generated by Departmental budget cost savings identified for the current FY 2022-23 period to fund these new classifications, positions and reallocations following approval of the Plan Amendment by the City Council. 

NOW, THEREFORE, BE IT RESOLVED that the City Council of the City of San Pablo hereby approves the amendments to the City’s Classification and Compensation Plan for FY 2022/23 described herein and shown on the attached newly created job descriptions.  

* * * * *

	ADOPTED this 20th day of March, 2023, by the following votes:

AYES:	COUNCILMEMBERS:	Xavier, Pabon-Alvarado, Cruz and Pineda
NOES:	COUNCILMEMBERS:	None
ABSENT:	COUNCILMEMBERS:	Ponce
ABSTAIN:	COUNCILMEMBERS:	None

ATTEST:	APPROVED:


/s/ Dorothy Gantt	/s/ Abel Pineda
[bookmark: _GoBack]Dorothy Gantt, City Clerk	Abel Pineda, Mayor
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